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	Job Title:
	Project Manager – Energy Projects

	
	Service Area:
	Energy Planning and Coastal Management

	
	Team:
	Energy Projects

	
	Salary:
	Band 8 (SCP 33 to 37)



Job Description

Main Purpose of Job: 

This role is responsible for the delivery of East Suffolk Council’s obligations related to nationally significant infrastructure projects. The primary focus of this role is the management of the Sizewell Project, including the Sizewell C Deed of Obligation, ensuring effective governance of the project, including project finances. 

The post holder will work closely with the Head of Service and NSIP Programme Manager to support the co-ordination, oversight, monitoring, and reporting of key deliverables across the Council’s Sizewell C workstreams.

This role will help ensure effective project and programme governance, data and document control, stakeholder communication, and the smooth progression of activities in line with the Council’s strategic objectives.

This role acts as a critical interface between East Suffolk Council, developers, and statutory stakeholders.

Our Values:
You will be expected to work in line with our values which are:
	Proud - Believing in who we are, what we do and where we live

	Dynamic - Transforming the future with you in mind

	Truthful - Honest and clear in all we do

	Good Value - Delivering outstanding services, smartly & economically

	United - Whoever we work with, we work as one team





Key Responsibilities: 
1.  	To assist in developing and maintaining the overarching project management framework, documentation, and systems to support the Council’s duties in relation to NSIPs, and primarily, Sizewell C.
2.  	The co-ordination of NSIP related activities across service areas, tracking progress against milestones, managing dependencies, and ensuring accurate reporting. 
3. 	Maintain oversight of all project documentation, ensuring compliance with East Suffolk Council’s governance procedures and data management standards. Support with the development, review and delivery of the Sizewell C Strategic Plan.
4.	Prepare reports, dashboards, and briefing materials for senior officers, elected members, and external stakeholders. Assist in maintaining effective internal and external communication channels.
5.	Work with finance colleagues to monitor project budgets, track expenditure, and support financial reporting and compliance with funding and procurement requirements. Ensure that all project spend is in line with the Deed of Obligation.
6.	Support engagement and co-ordination between internal teams, developers, external partners, and statutory bodies to ensure consistent information flow and collaborative working.
7.	Contribute to the identification and tracking of risks, issues, and benefits across NSIP projects. Assist in implementing mitigation actions and maintaining up-to-date risk registers.
8.	Contribute to tracking the long-term benefits and social value derived from the Sizewell C Deed of Obligation for the local community.
9.	Manage relevant project data in accordance with GDPR and Council data protection requirements. Ensure all project activities align with legislative and procedural standards.
10.	Assist in developing and implementing tools, processes, and templates to improve project management efficiency and support the delivery of East Suffolk Council’s strategic objectives.
11.	Be the point of contact for all matters relating to Sizewell C Deed of Obligation governance and finances, including liaising with Sizewell C and East Suffolk Council teams.
12.	Undertake any other duties as may reasonably be required that are compatible with the role and its purpose.

Line Manager: 	Head of Energy Planning and Coastal Management 
Responsible for:  	N/A

Political Restriction: 
This post is not politically restricted.

Note:	This is a description of the job as it is constituted at (April 2026) but, as the organisation develops, it may be necessary to vary the duties and responsibilities from time to time.  It is the practice of the Council to periodically review Job Descriptions to ensure that they relate to the job as being performed or to incorporate whatever changes may be necessary.  It is the Council’s aim to reach agreement to such reasonable changes with the postholder but if agreement is not possible the Council reserves the right to insist on changes to the Job Description after consultation with the postholder.


Person Specification
	
	Essential
	Desirable

	Knowledge and Experience:
	· Experience of project-based working in an energy projects environment.
·  Stakeholder management at all levels and facilitation to be able to conclude discussions and reach consensus where multiple partners may have multiple conflicting views.
·  Experience of budget management in a Local Government context.

	· Experience of Local Government Digital systems.
· Experience of other transformational and change-related programme delivery.
· Line management experience.

	Skills and Abilities:

	· Excellent interpersonal and collaboration skills.
· Excellent oral and written communication skills.
· A keen eye for detail and accuracy.
· Proactive and flexible.
· Problem solving and analytical skills.
· Ability to convey complex information in a manner that can be understood by differing capability levels.
· Self-motivated, adaptable, diplomatic and enthusiastic. 
· Advanced organisational skills with the ability to handle multiple assignments. 
· Excellent ICT skills with high level of technical ability.
· Ability to accept changing priorities, work under pressure and meet deadlines.
· Able to forge strong relationships with internal and external contacts at all levels.
· Logical and organised.
· Creative and pragmatic.
· Ability to make decisions based on evidence and judgement.

	

	Education and Training:
	· Educated to degree level or equivalent specialist knowledge acquired through experience/courses, or equivalent relevant specialist training.
· Project Management qualification or a commitment to work towards one.

	· Evidence of continuous professional development.

	Other Requirements:
	·  A commitment to own development and to supporting training and development initiatives.
·  Must be mobile / have access to a car to attend business meetings at other sites / locations within the district on a regular basis. 
·  Flexible and willing to work outside of normal working hours.
·  A positive approach to change.
·  Commitment to Equal Opportunities.
·  Commitment to Corporate Working.
·  Commitment to Diversity.
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