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	Job Title:
	Funding Officer - Energy Projects

	
	Service Area:
	Energy Planning and Coastal Management

	
	Team:
	Energy Projects

	
	Salary:
	Band 7 (SCP 28 to 32) 



Job Description[image: ]
Main Purpose of Job:
The management of funding associated with Nationally Significant Infrastructure Projects (NSIPs) within the district, providing advice, guidance and support to associated Officers, Service Managers, and Senior Management.
To ensure that the funding associated with NSIPs in East Suffolk is managed in line with statutory frameworks and the terms of Planning Performance Agreements (PPAs) and related Section 106 and Section 111 Agreements. 
To be responsible for the sound management of funding provided to the Council under the Sizewell C Deed of Obligation, including working with Finance and supporting with the management of this funding across the organisation. 
To provide advice and guidance to colleagues across the organisation working on Energy Projects in East Suffolk.
To contribute to the progression of various corporate initiatives in accordance with relevant statutory requirements and policies and to ensure the Council is compliant with all relevant financial legislation and statutory requirements. 
In collaboration with colleagues, ensure that the whole service is delivered in a professional manner in accordance with relevant statutory requirements and policies.
Our Values:

You will be expected to work in line with our values which are:
	Proud - Believing in who we are, what we do and where we live

	Dynamic - Transforming the future with you in mind

	Truthful - Honest and clear in all we do

	Good Value - Delivering outstanding services, smartly & economically

	United - Whoever we work with, we work as one team



Key Responsibilities:
Strategic Management
1. To support the Head of Energy Planning and Coastal Management and Project Manager - Energy Projects in support of the Council’s Corporate Strategies through managing the funding associated with NSIPs.
2. Assist the Head of Energy Planning and Coastal Management and Project Manager - Energy Projects in advising Council Members and Senior Officers, which may involve attending various meetings as needed.
3. To maintain documentation related to the management of funding associated with NSIPs is retained for review by audit and external bodies, such as NSIP developers. 
4. Offer support to Service Managers and Senior Officers for projects and reports at committee and corporate management meetings.  This includes providing support to Budget Holders for the management, monitoring and reporting of funding associated with NSIPs.
5. Contribute to the development of corporate best practice on securing economy, efficiency, and effectiveness in the use of resources.
6. Work co-operatively and collaboratively with colleagues across the Council in support of the delivery of Energy Projects, ensuring that the Council meets its stated objectives within statutory and corporate deadlines. 
7. Ensure advice to Senior Officers and Service Managers on all current and evolving matters is timely, accurate and meaningful.
Specific Deliverables
8. Responsible for the management of funding collected under the Sizewell C Deed of Obligation, including the management of the collection of funding, supporting the use of this funding within the organisation, as well as, in conjunction with the NSIP Project Manager, ensuring that any reporting requirements associated with this are fulfilled. 
9. In conjunction with the Project Manager - Energy Projects, ensure that all funding collected under Planning Performance Agreements (PPAs) is managed in accordance with these agreements, including invoicing developers, managing budgets and ensuring that any related reported requirements are fulfilled.
10. In conjunction with the Project Manager - Energy Projects, ensure that all funding collected under Planning Obligations and Community Benefit Agreements is managed in accordance with these agreements, including invoicing developers, managing budgets and ensuring that any related reporting requirements are fulfilled.
11. Provide support to those working on Energy Projects, by providing funding monitoring information, advice, challenge and collaboration within the relevant project team.  
12. To provide accurate, timely and relevant monitoring of funding to relevant committees/meetings, including the NSIP Oversight Group and Energy Projects team, to support decision making and early detection of funding issues. This will include recognising when matters need to be escalated. Highlight emerging issues when appropriate and be proactive in recommending and implementing corrective actions. 
13. [bookmark: _Hlk76562349]To challenge funding pressures and opportunities, and to use professional judgement and experience to flag funding matters of concern, ensuring that any emerging issues are highlighted and appropriate remedial actions are identified. 
14. To provide timely, accurate and relevant financial information and commentary 
15. To review service funding agreements and lead on providing funding support and information for monitoring and reporting, and to ensure this is in accordance with funding terms and guidance - to protect Council funding from being declined or returned.
16. To prepare and present reports and to represent the Energy Projects team at corporate and other relevant meetings.  
17. Champion and implement appropriate change in a proactive manner to improve overall service delivery, ensuring that the Council meets its stated objectives within statutory and corporate deadlines.
18. To work with other relevant service areas to produce statutory reports in relation to Energy Project Planning Obligations, including the annual Infrastructure Funding Statement.
19. To collate and provide timely information in relation to income, spend and allocation of funds collected for Energy Projects under Planning Obligations to enable up to date data to be made available publicly and transparently via the Council’s developer contributions dashboard.
20. To liaise and assist Internal and External Audit, as well as NSIP developers, as and when required, to ensure financial compliance.
Other Duties	
21. To undertake other such duties as may reasonably be required compatible with and/or arising from those listed above, to protect the Council’s financial interests.
22. To promote and adhere to the workplace values, financial procedures, and policies of the Council.

Line Manager: Project Manager - Energy Projects 
Responsible for: N/A

Political Restriction:  
This post is not politically restricted.

Note:	This is a description of the job as it is constituted in (June 2026) but, as the organisation develops, it may be necessary to vary the duties and responsibilities from time to time.  The Council periodically reviews Job Descriptions to ensure that they relate to the job as being performed or to incorporate whatever changes may be necessary. The Council aims to reach agreement to such reasonable changes with the postholder but if agreement is not possible the Council reserve the right to insist on changes to the Job Description after consultation with the postholder.

Person Specification
	
	Essential
	Desirable

	Knowledge and Experience:


	· [bookmark: OLE_LINK1]Managing project funding and spend 
· Use of appropriate accounting tools and applications, such as financial ledgers, Excel, financial modelling and financial appraisals.

	· Project management experience
· Understanding of Local Government, including context and constraints.
· Knowledge of funding associated with NSIPs, including Planning Performance Agreements and the Sizewell C Deed of Obligation.

	Skills and Abilities:

	· Ability to communicate finance matters to non-financial managers in a manner that aids decision making.
· Able to build excellent working relationships and to establish rapport.
· Strong analytical skills with the ability to analyse information and arrive at timely and considered decisions.
· A proactive approach to problem solving.
· Diplomacy.
· Excellent organisational skills with ability to prioritise to meet competing deadlines, manage customer expectations, and work well under pressure.
· Strong influencing skills.
· Questioning, active listening skills.
· Ability to adapt priorities and focus on short notice. 

	· Good presentation skills to deliver training, present reports and finance information to various audiences (committees, boards, service managers, senior officers etc.) and the ability to explain complex subjects to a range of audiences.
· Commercial awareness and acumen.
· Awareness of the social, political and economic environment in which the organisation operates, and its impact on strategic planning and priorities.
· Good report writing skills.
· Strong negotiation, mediation and facilitation skills.


	Education and Training:
	· Demonstrable operational experience in similar role and willing and able to obtain relevant qualifications.
· Evidence of the practical application of continuing professional development, and to keep up to date with knowledge and skills required to undertake the duties of the role.

	· CIPFA qualified.


	Other Requirements:
	· Necessary to work within data protection and confidentiality requirements.
· A commitment to own development and to supporting training and development initiatives of the team and customers.
· Ability to work flexibly to meet business need as required.
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