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	Job details

	Job title
	Political Advisor

	Job Reference
	24218

	Grade and Salary
	5 - £34,434 per annum (pro rata for part time)
This role includes performance related pay progression

	Service and Team
	Governance, Legal and Assurance - Democratic Services

	Location
	Endeavour House, 8 Russell Road, Ipswich, Suffolk IP1 2BX

	Hours per week
	37 

	Status
	Permanent

	This role may offer the following flexible working options

	
· Working compressed hours (eg a nine-day fortnight)
· Use of flexitime / time off in lieu
· Hybrid working options, including some home working
· Working from different Council buildings




	About us


An exciting opportunity has become available to support and help shape the work of the Reform Group of Councillors on Suffolk County Council as a Political Advisor.

As a modern and effective council, we understand the importance of being flexible and well-connected in the ways we work. We focus our ambitions on doing what’s right for people, our partners and our communities - both now and for the future. 

That’s why, as one of the largest employers in Suffolk, we believe in empowering everyone. Through career variety and collaborative working, accessible career paths and professional development. 

The support and care we offer encourages and enables you to be the best you can be. To make a meaningful impact on the world around you. To achieve a unique sense of pride in what you do, why you do it and where. Reimagine the possibilities.

	Main purpose of the job


To provide high-quality political, strategic and communications support to the Party Group, ensuring its Members are well informed, effectively co‑ordinated and able to promote and deliver their priorities within the Council and wider community.



	[bookmark: _Hlk34906451]About the team 


The Democratic Services Team is within the Corporate Services Directorate. The principal objective is to support the democratic and decision-making functions of the Council.

Key relationships are:

· Assistant Director - Governance, Legal and Assurance (Monitoring Officer)
· Democratic Services Business Manager(s)
· Leader of the Council
· Cabinet Members
· Elected members

	What you will be expected to deliver in the role



Whilst other officers provide independent and professional advice and support to Members, the Political Advisor will play a key role in the following areas:

· Gather, collate, analyse and distribute information, from a range of sources and all levels of complexity, on behalf of the Group, including the preparation of appropriate reports and briefing notes to ensure Members of the Group are well informed on the Council’s business and other appropriate issues, including the national policy agenda for local government.
· Identify opportunities for research and policy development, including areas of potential political and budgetary interest, across the full range of the Council’s services.
· Undertake such other project work and research as required by the Leader and/or other Members of the Group.
· Represent the Group Leader and/or Group, where appropriate, in discussions with other politicians at all levels, political groups, outside bodies and members of the public on Group business.
· Where necessary and appropriate on behalf of the Leader, advocate group or council policies and/or negotiate to support group or council aims.
· Provide support to the Group Leader to assist in the management of the Party Group and ensure the efficient operation of the Party Group’s business and affairs. Prepare reports, attending meetings of the Group, taking necessary follow up action to ensure the smooth running of the Party Group.
· Develop, implement and coordinate a proactive programme of press and media relations work specifically to assist the Party Group. Provide the Leader and Group Members with high quality specialist advice on all aspects of the political management of press and media relations.
· Provide and co-ordinate effective responses to political media enquiries as appropriate, including the organisation of press launches, conferences, briefings and interviews.
· Proactively set up and maintain the Group’s social media and online communications.
· Assist Members in resolving constituents’ problems and enquiries.
· Attend selected Council, Cabinet and other meetings of any County Council decision-making function to provide advice to the Party Group Members and monitor proceedings. Attend Group meetings to provide advice and assistance to the Group Leader and/or Members of the Group.
· Liaise with the Head of Paid Service, Section 151, Monitoring Office and senior officers of the County Council to ensure that local and national developments and proposals of significance to the Party Group are identified and an appropriate briefing is provided.
· Attend appropriate seminars and meetings and report back to the Leader or Members of the Group as appropriate.

Unlike other officer roles, Political Advisors are permitted to work with the intention of affecting support for a political party, but their actions must not give the impression that they are acting as the representative of the political party. This means that they are also able to publish written work or other material intended to affect public support for a political party. Whilst they must not give the impression that the publication is authorised by the political party, they can work to support the political leadership of the group in responding to issues and queries that local authority officers are otherwise prevented from providing.

Under the statutory framework governing this role, the post of Political Advisor in a local authority is politically restricted. This means that, like other politically restricted posts, the post-holder cannot stand for election, act as an election agent or sub-agent, be an officer of a political party, manage a party or branch of a party, and cannot canvass on behalf of a political party or candidate for election.

Although this list provides examples of what you will be doing it’s not intended to be exhaustive, and you will have personal objectives linked to our People Plans and Strategies that will be discussed and agreed with your line manager when you start.

	Person Profile – what you will bring to the team



Qualifications and professional memberships
1. Educated to degree level (or equivalent experience) in a relevant field (e.g. politics, public policy, communications, law, social science).
2. Evidence of continuous professional development relevant to local government, public policy or communications.

Values and personal qualities
3. Demonstrates a passion for making a positive difference for Suffolk.
4. Shares our WE ASPIRE Values and strives to lead by example in relation to these.
5. Strives to continuously improve in everything they do, taking the initiative to learn and develop.
6. Brings creativity into their work through innovation and openness to change.
7. Collaborates well with others and offers assistance and support to colleagues.
8. Strong commitment to public service and understanding of the democratic role of local government.
9. Personal integrity and discretion, with the ability to handle confidential and sensitive information appropriately.
10. Resilient and adaptable, with the ability to work under pressure and respond quickly to changing priorities.
11. Proactive and self-motivated, with a strong sense of initiative and accountability.

Specialist knowledge skills and experience
12. High levels of political awareness, judgement and sensitivity, with the ability to operate effectively in a politically complex environment.
13. Excellent interpersonal skills, with the ability to build effective working relationships with elected Members, officers and external stakeholders.
14. Good understanding of the structure, functions and decision-making processes of local government. 
15. Awareness of national policy developments affecting local government and public services. 
16. Knowledge of the political landscape and the role of political groups within local authorities. 
17. Understanding of media relations, including press handling and digital communications. 
18. Awareness of governance frameworks, including constitutions, standards and the distinction between officer neutrality and political roles.
19. Proven ability to research, analyse and interpret complex information and present it clearly in reports and briefings. 
20. Experience of supporting senior stakeholders, ideally in a political or public sector setting. 
21. Strong written and verbal communication skills, including the ability to tailor messages for different audiences. 
22. Experience of drafting press releases, briefings or public-facing communications. 
23. Ability to manage multiple priorities, meet tight deadlines and work flexibly, including outside normal hours where required. 
24. Experience of working with media or contributing to communications strategies, including social media. 
25. Strong organisational skills, including meeting support, briefing preparation and follow-up actions. 
26. Ability to influence, persuade and negotiate effectively while maintaining professional boundaries.
27. Maintain a detailed awareness of national issues and developments in local Government policy, process and procedure.
28. Maintain a good level of knowledge on all local government issues, including the Council’s Constitution, local government finance, local government law and issues of local Government policy and community development.

Additional requirements 
29. Ability to comply fully with the requirements of a politically restricted post, including restrictions on political activity and representation.

It would also be desirable to have
30. Postgraduate qualification in politics, public administration, communications or a related discipline.
31. Membership of a relevant professional body (e.g. Chartered Institute of Public Relations (CIPR) or similar).
32. A clear interest in political processes, campaigning or public affairs.
33. A collaborative and solution-focused approach to problem solving.
34. Knowledge of local government finance and budget-setting processes.
35. Understanding of community issues and priorities within a local authority context.
36. Familiarity with legislation and guidance relevant to local government (e.g. Local Government and Housing Act 1989 framework for political assistants).
37. Experience of working with elected Members or within a political group environment.
38. Experience of handling constituency or customer enquiries.
39. Experience of event planning, press launches or stakeholder engagement activities.
40. Experience of monitoring policy developments and advising on implications for an organisation or political group.

If you think you have what it takes to be successful in this role, even if you don’t meet all the criteria, please apply. We’d appreciate the opportunity to consider your application.

	Travel requirements



· Infrequent Travel - On occasions, there may be a requirement for you to travel using reasonable and suitable means available to you.



	Our values – WE ASPIRE



[image: Suffolk County Council's WE ASPIRE Staff Values logo]

At Suffolk County Council our WE ASPIRE values set out the behaviours we expect from everyone in the organisation regardless of who they are, what their role or grade is or where they work.

The values have been developed through feedback and input from employees at the council and underpin how we go about our everyday work.  They define us and help us to be the best we can be.

Visit our careers pages for more information on our WE ASPIRE values.

	Our Customer Commitment
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In addition to our WE ASPIRE values, we also have a Customer Commitment which sets out a number of strong principles that help support high standards of customer service and care that we can all endeavour to consistently demonstrate. 

For more information, view our Customer Commitment poster.

	More information for recruitment applicants



We offer a fantastic working environment including diverse and active staff networks,
great flexible working options and many benefits, as well as the opportunity to improve the lives of Suffolk residents. 

Visit the Suffolk County Council career website to learn more, including information about adjustments to recruitment processes, our interview schemes and other commitments to equality, diversity and inclusion.
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