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	Job title
	Summer Internship 2023

	Location:
	Various locations across Suffolk with hybrid working options, including some home working.

	Duration:
	Summer internships are 12 weeks starting from 12 June 2023


	Salary:
	£10.42 (National Living wage April 2023)

	Hours:
	35-37 hours per week depending on the council




	Main details of the scheme



This scheme is a collaboration between a range of public sector organisations across Suffolk including Suffolk County Council, East Suffolk Councils and Mid Suffolk and Babergh District Councils.

The main purpose of the scheme is to provide opportunities to contribute to projects and initiatives within Suffolk Councils and gain a better understanding of working within the public sector in a new adapted virtual way. You will be given opportunities to gain experiences in front line, strategic and partnership working along with working towards the general objectives of the role.

Being part of this programme, you will have the opportunity to work on challenging, stretching and worthwhile projects and gain a real insight into working for public sector organisations in Suffolk.

You will be part of a wider programme and therefore a network of like- minded people starting out in their careers. You will be able to draw upon this network of support plus have the opportunity to access a buddy/mentor throughout your placement.


	About the placements



Placements are offered in a variety of service areas across the councils and for each placement there will be a description providing more detail about each one and the type of work involved.  





What we’re looking for from you…                                      Person Profile

Ambition and Drive 
a strong desire to succeed and go above and beyond expectations

Team Work
Can work effectively in groups/teams and goes beyond own work to support others to ensure whole team success
A curious and inquisitive mind 
Seeks out information that will help with the task in hand and help ensure continuous personal development
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Coachability
The ability to hear and apply feedback to grow and continually improve as well as a willingness to undertake further development
Political Awareness
Understands the context of the environment the organisation operates in and the impact this has.
Relationship Building
Ability to build relationships with a range of people and adapt your communicate style.
Resilience
things won’t always be easy and you’ll need to be able to pick yourself up and carry on when things don’t go as planned.
Effective Communication
the ability to produce clear written or verbal communication to a range of different people in order to convey information or key messages in a way that gains buy-in and understanding. 
Flexible and adaptable
open to being asked to take on new things and work in different ways
Organisation and Prioritisation
The ability to plan and organise your own workload to prioritise tasks and ensure deadlines are met.
Adventurous
Up for being challenged and taking on tasks that might take you out of your comfort zone
Passion and commitment
Demonstrates enthusiasm and a can-do attitude that inspires confidence in your abilities
Ownership
Willingly accept responsibility for your work and do what you say you will
Analytical skills
and the ability to research a subject to gain in depth understanding
Creative problem solving
the ability to use your skills practically to create and implement solutions to make positive change.
A networker
someone who makes connections and builds relationships that can be drawn on for guidance, help and support
Initiative
an independent self-starter who seeks out ways to contribute and make a difference
Innovative thinking
 Competent IT User
Comfortable with using technology and digital systems and able to use Microsoft Office packages.
thinks outside the box!!!

The type of activities you’ll be expected to undertake…



While each placement will be different, the type of activities you will be expected to undertake might include:

· Assisting with the delivery of projects to deadlines, effectively prioritising work that you are responsible for.
· Assisting with the planning, organisation and delivery of communications about projects and initiatives.
· Organising and attending project meetings, team meetings, working groups and forums
· Producing agenda’s and facilitating meetings including producing action lists, etc
· Acting as a first point of contact and main communication/continuity link for specific work streams or areas of work
· Developing or helping to develop reports and briefing papers
· Helping to analyse information and data to identify issues, problems, levels of service demand, etc
· Presenting reports and briefing papers to key individuals or groups of people
· Contributing to the development and implementation of creative and innovative sustainable solutions to resolve identified issues
· Identify and develop good working relationships with other people involved in the project or work area including customers, colleagues, key stakeholders, external partners or suppliers, 
· The development and organisation of community engagement events or other events related to the placement.
· Contributing to the wider work of the team and or organisation as appropriate, this might include getting involved in some of the day to day activities the team deliver, helping out with other projects, etc

This list is not exhaustive and main tasks, objectives and performance measures will be discussed and agreed with each placement manager at the outset.

Eligibility criteria




· Currently undertaking a degree level programme 
· Must be eligible to work in the UK

Additional requirements




· DBS checks and police vetting may be required for some placements
· Some travel around the county to different work locations may be required
· Availability to attend the selection day on either 11th or 12th April 2022 is essential.
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