JOB DESCRIPTION

Midday Supervisory Assistant – Dennington CE Primary School 
Purpose:

To assist with providing a safe and orderly lunchtime break for pupils and staff, including maintaining a safe and relaxing dining experience. 
Duties will include:

· Preparing the dining hall for lunch service including setting up tables and chairs, cleaning tables, laying tables with water jugs, beakers and cutlery. 

· Assisting children with cutting up food if required.

· Direct supervision of pupils throughout the midday break, i.e. from the end of morning school until the start of the afternoon session.
· Oversee all areas where pupils gather during the lunch break, these may include dining areas, cloakrooms, classrooms, playground and/or playing field etc, as appropriate.
· Clearing the dining hall after service including taking washing up to the kitchen, cleaning tables, putting tables and chairs away and sweeping/mopping the floor.

· Following the school’s Positive Behaviour Policy to ensure that children are safe and have positive interactions with their peers and adults alike.

· Assist with the induction training of any new midday supervisory assistants or supply assistants when necessary.
· Any other related duties as directed by the Executive Head/Head of School 
