Deputy Headteacher Job Description
	Job title
	Deputy Headteacher

	Location
	Ranelagh Primary School

	Salary
	Leadership spine L5 – L7

	Accountable to
	Headteacher

	Responsible for
	Curriculum, assessment, and standards of pupil achievement; embedding the school's vision and values; and school improvement initiatives.



Main Purpose
The Deputy Headteacher will play a key strategic role in supporting the Headteacher to lead, develop, and manage the school effectively. They will promote the school’s vision and values, ensure high standards of teaching, learning, and pupil achievement, and contribute to a safe, inclusive, and aspirational learning environment.
The Deputy Headteacher will deputise for the Headteacher in their absence and take a lead role in the day-to-day management of the school.

Key Responsibilities
· Strategic Leadership: Supporting the Headteacher's strategic leadership and communicating the school’s vision compellingly.
· Curriculum & Standards: Leading on curriculum development, assessment, and teaching standards.
· Accountability: Taking accountability for assessment systems, curriculum improvement, management of additional resources, and leading the performance management process for designated staff.
· Day-to-day Operations: Overseeing day-to-day operations and deputising in the Headteacher’s absence.
· School Improvement: Establishing policies, monitoring progress, and developing strategies for achieving the school’s aims and objectives.
The Deputy Headteacher may have a teaching commitment, complying with the Teachers’ Standards and modelling best practice for others.

Qualities
The Deputy Headteacher will:
· Uphold public trust in school leadership and maintain high standards of ethics, behaviour, and professional conduct.
· Build positive and respectful relationships across the school community.
· Serve in the best interests of the school’s pupils.
· Lead by example, modelling professionalism, integrity, and a commitment to continuous improvement.
· Communicate clearly and confidently with pupils, staff, and families.
· Be reflective, resilient, and responsive to the needs of the school.

Duties and Responsibilities
1. Strategic Leadership & School Improvement
· Support the Headteacher in developing and delivering the school’s vision, ethos, and strategic direction.
· Contribute to the School Development Plan (SDP) and ensure that improvement priorities are implemented and monitored effectively.
· Lead areas of school self-evaluation and quality assurance processes.
· Analyse performance data to identify strengths and areas for development, setting clear actions for improvement.
· Promote a culture of inclusion, collaboration, and continuous development.

2. Teaching, Curriculum & Assessment
· Lead on curriculum design and implementation, ensuring breadth, balance, and progression across all key stages.
· Ensure high-quality teaching across all phases and subjects.
· Monitor the quality of teaching and learning through observations, book looks, and pupil voice.
· Support and coach teachers to deliver consistently high-quality teaching and improved pupil outcomes.
· Model outstanding classroom practice and lead by example.

3. Pupil Achievement and Inclusion
· Track and analyse pupil progress and attainment using internal and external assessment data.
· Ensure all groups of pupils, including SEND, EAL, disadvantaged, and more able, make good or better progress.
· Work collaboratively with the SENCo, subject leaders, and phase leaders to raise standards.
· Lead or support intervention programmes and progress meetings.
· Champion inclusion and equality of opportunity throughout the school.

4. Staff Development & Performance Management
· Line manage teaching and support staff as agreed with the Headteacher.
· Support staff recruitment, induction, and professional development.
· Lead or coordinate the Performance Management/Appraisal process for designated staff.
· Identify and facilitate high-quality CPD opportunities, ensuring training links to school improvement priorities.
· Promote a positive, collaborative staff culture focused on continuous improvement.

5. Organisational Management
The Deputy Headteacher will:
· Contribute to budget planning, resource allocation, and premises management where appropriate.
· Lead or oversee key whole-school areas (e.g., assessment, curriculum, behaviour, or staff development).
· Ensure compliance with statutory, LA, and health & safety requirements.
· Establish and oversee effective systems, processes, and policies.




6. Safeguarding & Pupil Welfare
· Act as Deputy Designated Safeguarding Lead (DDSL), supporting the DSL to maintain robust safeguarding practices.
· Ensure that all staff understand and adhere to Keeping Children Safe in Education (KCSIE).
· Lead by example in promoting excellent behaviour, attendance, and punctuality.
· Support pupils’ social, emotional, and mental wellbeing through effective pastoral systems.
· Ensure that safeguarding and welfare records are accurate, timely, and compliant.

7. Governance, Accountability, and Working in Partnership
The Deputy Headteacher will:
· Report regularly to the Governing Body on curriculum, safeguarding, and pupil outcomes.
· Support preparation for Ofsted inspections, audits, and LA visits.
· Develop strong partnerships with parents, carers, governors, and external stakeholders.
· Represent the school at local authority and partnership meetings.
· Ensure statutory requirements are met across all areas of school performance.










Person Specification
	Essential Criteria
	Desirable Criteria

	Qualified Teacher Status (QTS)
	NPQH or NPQSL

	Proven record of outstanding classroom practice
	Experience as an Assistant Head or Phase Leader

	Experience of leading whole-school improvement
	Experience of working with governors and LA officers

	Strong understanding of curriculum, assessment, and pedagogy
	Experience in managing budgets or timetables

	Effective team leadership and coaching skills
	Experience in leading safeguarding

	Excellent communication and interpersonal skills
	Experience preparing for Ofsted inspections

	Commitment to safeguarding and inclusion
	



Personal Attributes
· Creative, warm, and emotionally intelligent
· Calm, organised, and resilient under pressure
· Inspirational leader and dependable team player
· Flexible, proactive, and solution-focused
· High levels of energy, professionalism, and integrity

