JOB DESCRIPTION FOR GROUNDS MAINTENANCE ASSISTANT

	Job Title
	Grounds Maintenance Assistant 

	Grade
	Scale 3, points 5-6

	Reports to
	Head Groundsman 

	Liaison with
	School Business Manager

	Job Purpose
	· To support the Head Groundsman and his team to manage and actively promote the provision, maintenance and development of the grass and sports pitches, cricket wickets and garden/amenity areas at CRGS to a very high standard.


	Duties
	· Operating safely all cutting and rolling machinery.
· Basic servicing of grounds machinery under supervision. 

· Applying such chemicals as needed under the direction of the Head Groundsman once qualified to do so.
· Preparing the pitches, courts and wickets for matches, at the standard required for competition level.
· Maintaining the trees, hedging and boundary fences.
· Clear leaves, snow, ice, moss and detritus as appropriate including treatment of surfaces with salt etc.

· Notify the Head Groundsman of any vandalism, defects or Health & Safety issues.
· Maintaining cleanliness and general tidiness, and a litter-free environment in the school grounds.
· Ensure Health and Safety requirements and responsibilities are met at all times.  Ability to assess your own risk of operation of equipment.
· Available to assist with ‘school events’ during and out of regular hours under supervision on an occasional basis.
· As a member of the whole maintenance team, occasional ad hoc duties may be required as directed by the Business Manager or Headmaster.
· Training and certification will be provided where necessary.

· Personal protective clothing will be provided where required.

	General
	· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace

· Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy

· The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment

· The duties above are neither exclusive nor exhaustive and the post holder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade.


PERSON SPECIFICATON

	General Heading
	Detail
	Examples

	Qualifications & Experience
	Specific qualifications & experience
	· Experience of management of a large site

· Relevant Qualifications

	
	Knowledge of relevant policies and procedures
	· Knowledge of First Aid

· Understand general school policies and procedures

	
	Literacy
	· Good reading and writing skills

	
	Numeracy
	· Ability to count and undertake mathematical calculations

	
	Technology
	· Excellent knowledge of security, heating plant and other building systems

· Ability to undertake DIY tasks

	Communication
	Written
	· Ability to complete complex forms, write letters and detailed reports

	
	Verbal
	· Ability to exchange complex verbal information clearly

	
	Languages
	· Seek support to overcome communication barriers with children and adults

	
	Negotiating
	· Ability to negotiate effectively to achieve best outcomes

· Ability to manage difficult or controversial exchanges

	Working with children
	Behaviour Management
	· Understand the school’s behaviour management policy

	
	SEN
	· Understand and support the differences in children and adults and respond appropriately

	
	Curriculum
	· Basic understanding of the learning experience provided by the school

	
	Child Development
	· Basic understanding of the way in which children develop

	
	Health & Wellbeing
	· Understand and support the importance of physical and emotional wellbeing

	Working with others
	Working with partners
	· Ability to make a proactive contribution to the work of the school team

· Seek out, develop and maintain appropriate relationships with those involved with the site management function of the school

	
	Relationships
	· Ability to establish rapport and respectful and trusting relationships with others

	
	Team work
	· Ability to make a distinctive contribution to the work of a team

	
	Information
	· Contribute to the development and implementation of effective systems to share information

	Responsibilities
	Organisational skills
	· Excellent organisational skills

· Ability to remain calm under pressure

	
	Time Management
	· Ability to manage own time effectively

· Demonstrate a flexible approach

	
	Creativity
	· Demonstrate ability to resolve complex problems independently

	General
	Equalities
	· Awareness of and commitment to equality

	
	Health and Safety
	· Excellent understanding of Health & Safety regulations

· Ability advice others

	
	Child Protection
	· Understand and implement child protection procedures

	
	Confidentiality/Data Protection
	· Understand procedures and legislation relating to confidentiality

	
	CPD
	· Demonstrate a clear commitment to develop and learn in the role

· Ability to effectively evaluate own performance


