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Job Title: Teaching Assistant 
Scale/point: Grade 3 Point 4  
Responsible to: Class Teacher, Headteacher 
Job Purpose 
The class teacher plans lessons and directs learning. Teaching Assistants work under the direction of the teacher or other supporting professionals. This role will primarily include supporting the class teacher by working with children across the year group. 
Main Functions 
The Teaching Assistant will be expected to undertake a range of tasks which may include: 
Supporting Pupils by: 
• Undertaking a range of tasks to support learning, including specialised tasks, as required-in line with school policy.
• Working with the pupil/s to support specific needs. 
• Working with and alongside priority pupils and other children. 
• Following agreed procedures/support plans. 
• Supporting pupils who may be poorly/distressed. 
Supporting Teachers by: 
• Supervising and supporting the individual and others in the class/phase, as required & appropriate. 
• Provide support for the teacher through directed work. 
• Maintaining and collate records of pupils’ needs and progress. 
• Assisting the teacher to ensure the aims and objectives of the school are achieved. 
• Assisting with events organised as part of the curriculum, e.g. school trips, sports days. 
• Supporting the implementation of school and Government based initiatives. 
• Attend and contribute to meetings, if required. 
Possess the following skills: 
• Good personal organisational skills to manage your own workload. 
• Good people management skills and the ability to aim for the ‘win-win’ situation. 
• Good, positive behaviour management skills. 
Possess the following qualifications: 
• Desirable-NVQ Level 2/3 or equivalent experience in a related area 
This job description sets out the duties of the post at the time it was drawn up. The post holder may be required from time to time to undertake other duties within the school as may be reasonably expected, without changing the general character of the duties or the level of responsibility entailed. This is a common occurrence and would not justify a reconsideration of the grading of the post.



	Person Specification

	Essential

	A commitment to working with children who have additional needs
	

	Good Interpersonal skills
	

	Good working knowledge of safeguarding children
	

	Organised, with the ability to prioritise
	

	Experience of maintaining high levels of confidentiality and an ability to handle sensitive information
	

	Works well as part of a team
	

	Good interpersonal and communication skills
	

	Problem solving skills
	

	Enthusiastic, positive person
	

	Current DBS
	Applied for through the school

	Ability to maintain basic records
	

	Desirable 

	Qualifications
	NVQ level 2/3 or relevant experience

	Experience supporting, supervising, or working with children, with a range of needs
	

	Experience working 1:1 with children with specific needs
	

	Basic IT skills
	

	Further training e.g. first aid, health & safety
	

	Work/experience working with other professionals
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