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Birchwood Primary School
Catering Assistant
Job Description

· Reporting to the Executive Business Manager, assist with delivering an excellent quality food service for pupils and the wider Birchwood School Community.
· Provide friendly, efficient and hygienic service to all customers.
· Heating and serving of quality pre-prepared meals to our pupils and prepare sandwich options daily.
· Assist in providing Birchwood Wrap Around Care with breakfasts and cold after school meals.
· Serve food and encourage children to try new foods and help in the continued food education of all Birchwood pupils.
· With the assistance of the EBM and office, ensure that all pupils with allergies are identified and catered for appropriately
· Ensuring that the highest standards of hygiene and cleanliness are always maintained. 
· Carry out routine and periodic cleaning and kitchen equipment and serving areas to ensure that a hygienic and safe environment is maintained.  Report any faulty or dangerous equipment.
· Monitor and maintain food temperature routines by ensuring that checks on refrigeration and heating equipment are carried out as part of standard routines and through monitoring during use.
· Clear away at the end of service.
· Assist with loading and cleaning the industrial dishwasher.
· Wash pans and other equipment.
· Clean down all surfaces at the end of service.
· Sweep and mop floors.
· Take in goods and equipment deliveries and check off consignments as they arrive, flagging any damage, concerns and shortfalls at the earliest opportunity.
· Ensure that all records are maintained in line with the monitoring schedule
· Setting and clearing tables and chairs in the school hall for service of food to children
· Follow Birchwood’s Eco Code.
· The above are indicative roles, but are not exhaustive


Attributes and Experience

	Skill
	Essential
	Desirable

	Positive approachable manner
	YES
	

	Level 2 in relevant catering qualification
	YES
	

	Experience of working in catering
	YES
	

	Experience of working in a school environment
	
	YES

	Experience of using kitchen equipment and knives
	YES
	

	Knowledge of Food and Hygiene Standards
	YES
	

	Ability to complete a range of paperwork
	
	YES

	Ability to communicate clearly with all pupils
	YES
	

	Able to stand for long periods during the day
	
	YES

	Sensitivity to various pupils needs including allergy protocols
	
	YES

	Ability to follow all school policies and procedures
	YES
	

	Basic knowledge of health and safety and first aid
	
	YES

	Commitment to working together to safeguard children
	YES
	

	Ability to recognise and resolve or report problems
	
	YES

	Ability to work under pressure/in a hot and potentially a stressful environment
	
	YES

	Adaptable to change and willingness to embrace new ideas and processes
	
	YES
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