
Bosmere Community Primary School

Higher Level Teaching Assistant Job Description

Job Title: 	Higher Level Teaching Assistant
Scale/point:	Point 12-15  	
Responsible to:	Headteacher

Job Purpose
Higher Level Teaching Assistants (HLTA) work under the direction of the teacher.
Main Functions
The HLTA will be expected to undertake a range of task which may include:

Supporting Pupils by -
· Teaching a class to cover for planned, or unplanned staff absence
· Working with pupils, with a range of needs, 1:1 or in small groups

Supporting Teachers by -
•	Supervising and supporting individuals and small groups of pupils
•	Taking whole class sessions
•	Undertaking routine tasks to support the school during lessons, e.g. preparing resources, displaying pupils’ learning
•	Maintaining and collate records of pupils’ needs and progress
•	Assisting to ensure the aims and objectives of the school are achieved
•	Assisting with events organised as part of the curriculum, e.g. school trips, sports days
•	Attend and contribute to meetings, if required

Possess the following skills:
· Good personal organisational skills to manage your own workload
· Positive behaviour management skills

Possess the following qualifications:
· HLTA Status or equivalent



This job description sets out the duties of the post at the time it was drawn up.  The post holder may be required from time to time to undertake other duties within the school as may be reasonable expected, without changing the general character of the duties or the level of responsibility entailed.  This is a common occurrence and would not justify a reconsideration of the grading of the post. 

