Job Description						Pushforward Secondary School Ltd

	Job title
	Classroom-Based Teaching Assistant - KS4 (Key Stage 4) SEMH

	Location
	Summer House, 24 Bury Road, Stowmarket, Suffolk IP14 1JF

	Starting salary
	£24,000 per annum

	Hours
	9.00 am - 5.00 pm

	Working pattern
	Monday to Friday, Term time only (39 weeks)

	Contract
	Permanent



Our approach

We believe that every young person has the right to be an individual, to know they matter, have a voice, feel safe and confident enough to progress through the world in a way which makes them smile.

We are all rubbish at lots of things; we concentrate on finding the things we are great at.

Job purpose

The classroom-based Teaching Assistant will work as part of a dedicated team supporting Key Stage 4 learners within a Social, Emotional and Mental Health (SEMH) setting. Class sizes will typically be no more than six young people, enabling highly individualised support and strong, positive relationships.

The role requires a nurturing, consistent and emotionally aware approach to young people who may have complex educational, social, emotional and behavioural needs. The postholder will work closely with teachers and the wider multidisciplinary team so that each learner feels safe, understood, respected and able to engage in education.

A key aspect of the role is understanding and implementing individual Education, Health and Care Plans (EHCPs), support plans, risk assessments and other relevant documentation. The postholder will help remove barriers to learning and support meaningful academic, personal and social progress, including qualifications, employability, life skills and progression towards appropriate post-16 destinations.

Key responsibilities

1. Supporting learning and progress

Support the class teacher in delivering engaging, accessible and appropriately differentiated learning activities for KS4 learners.
Develop a clear understanding of each learner’s strengths, interests, barriers to learning and individual support requirements.
Provide targeted one-to-one and small-group support where appropriate, while promoting independence and avoiding unnecessary dependency.
Support learners to develop the knowledge, skills and confidence required to access their curriculum and achieve appropriate qualifications.
Reinforce classroom teaching through additional explanation, modelling, encouragement and practical support.
Help learners develop effective study habits, organisation, communication and independent learning skills.
Support preparation for examinations, assessments, coursework and other qualification requirements.
Assist with preparing, organising and collating evidence required for qualifications and accreditation.
Support accurate recording and evidencing of learner achievement, progress and participation.
Contribute to discussions about learner progress and identify where additional intervention or support may be required.

2. Understanding and implementing EHCPs

Develop a thorough understanding of the EHCPs of learners within the classroom.
Understand the educational, health, social care and SEMH needs identified within individual EHCPs.
Ensure day-to-day support reflects the outcomes, provision and recommendations contained within learners’ EHCPs.
Adapt approaches, communication, resources and expectations in response to individual needs.
Contribute to monitoring and reviewing EHCP outcomes and provide accurate evidence of progress and provision.
Maintain appropriate records and contribute information to review meetings, reports and relevant documentation.
Work collaboratively with teachers, SEND staff, pastoral colleagues and external professionals to ensure a consistent approach.

3. Creating a safe and supportive environment

Establish positive, trusting and professional relationships with learners.
Create a classroom environment in which young people feel safe, valued, listened to and comfortable.
Recognise that learners may communicate distress, anxiety or unmet needs through behaviour and respond with patience, consistency and empathy.
Use agreed SEMH-informed approaches to support emotional regulation and engagement.
Maintain predictable routines, clear boundaries and consistent expectations.
Support learners to understand and manage emotions and develop strategies that help them remain engaged with learning.
Respond appropriately to signs of anxiety, dysregulation, withdrawal or distress and seek further support when required.
Help learners develop confidence, resilience, self-esteem and a positive attitude towards education.
Ensure safeguarding remains central to all interactions with learners.

4. Pastoral support

Take an active role in supporting the wider pastoral development of learners.
Build positive relationships based on trust, consistency, respect and appropriate professional boundaries.
Encourage learners to develop positive relationships with peers and adults.
Support social skills, communication, emotional regulation and appropriate behaviour.
Help learners develop strategies for managing challenges within school and preparing for life beyond school.
Recognise and respond appropriately to changes in presentation, behaviour or wellbeing.
Communicate relevant concerns promptly to the appropriate member of staff.
Support individual behaviour, pastoral, wellbeing and risk-management strategies.

5. Qualifications, accreditation and progression

Support learners to understand the qualifications and accreditation they are working towards.
Assist teachers in preparing learners for assessments, examinations, coursework and practical evidence.
Help learners collect, organise and maintain appropriate evidence of achievement.
Support accurate recording of completed units, competencies, skills and qualifications.
Encourage learners to recognise and celebrate their achievements and progress.
Support understanding of next steps, including further education, training, employment, apprenticeships or other appropriate post-16 pathways.
Contribute to careers, employability and preparation-for-adulthood activities where appropriate.
Help learners develop practical skills including communication, punctuality, organisation, teamwork and self-advocacy.

6. Safeguarding and professional practice

Follow all school safeguarding, child protection, health and safety, behaviour and confidentiality policies.
Maintain vigilance and report safeguarding concerns immediately through the appropriate procedures.
Maintain appropriate professional boundaries with all learners.
Promote equality, diversity, inclusion and respect in all aspects of school life.
Maintain confidentiality and handle sensitive information appropriately.
Participate in relevant training, supervision, meetings and professional development.
Follow agreed risk assessments and individual support plans consistently.
Work as part of a multidisciplinary team and contribute positively to the wider life of the school.

Person specification

Essential

Experience of working with young people in an educational, care, youth or similar setting.
A genuine commitment to supporting young people with SEMH and/or additional needs.
Understanding that individual learners require different approaches, levels of support and communication.
Ability to develop positive, trusting and appropriate relationships with young people.
Patience, resilience, consistency and empathy.
Understanding of the importance of a safe, calm and predictable learning environment.
Ability to follow and implement individualised support strategies.
An understanding of SEND and the purpose of an EHCP.
Ability to work effectively as part of a team, with good communication and organisational skills.
Ability to maintain accurate records and contribute to evidencing learner progress.
Commitment to safeguarding and promoting the welfare of children and young people.
Ability to maintain professional boundaries while developing positive relationships.
Willingness to learn and develop knowledge of SEMH, SEND and trauma-informed practice.

Desirable

Experience within an SEMH, alternative provision, specialist or SEND setting.
Experience supporting learners at KS4.
Knowledge and understanding of EHCPs and annual review processes.
Experience supporting learners towards GCSEs, Functional Skills, vocational qualifications or other accredited outcomes.
Experience supporting young people with challenging or dysregulated behaviour.
Knowledge of restorative, relational or trauma-informed approaches.
Experience supporting preparation for adulthood and post-16 progression.
A relevant qualification in education, childcare, SEND, youth work, health and social care or a related discipline.

Personal qualities

Nurturing and compassionate - able to understand the young person behind the behaviour and respond with empathy and patience.
Consistent and reliable - able to provide the stability, structure and predictability learners may need to feel secure.
Emotionally intelligent - able to recognise when a learner may be struggling and adapt their approach.
Positive and encouraging - able to identify strengths and celebrate progress, including small but significant steps.
Resilient - able to remain calm and professional in challenging situations.
Reflective - willing to consider what has worked and adapt approaches to individual needs.
Inclusive - committed to meaningful opportunities for every learner to participate, achieve and progress.
A team player - able to work closely with teachers, pastoral staff, SEND professionals, families and external agencies.
Committed to education - understands that high expectations and appropriate support can enable positive outcomes.

Success in the role

Know the learners you support as individuals, including their EHCP outcomes, strengths, needs and barriers to learning.
Ensure learners feel safe, respected, valued and comfortable in the classroom.
Build positive relationships while maintaining appropriate professional boundaries.
Help learners access education and make measurable academic progress.
Support learners to achieve meaningful qualifications and develop evidence of achievement.
Contribute accurate and meaningful records of learner progress.
Help learners develop confidence, independence and skills for their next stage of education, training or employment.
Work consistently with colleagues to provide joined-up academic, pastoral and SEMH support.
Recognise that success may look different for each learner and celebrate meaningful individual progress.

The role is fundamentally about enabling young people to feel safe enough to learn, supported enough to succeed and prepared enough to progress.

Safeguarding

Pushforward Secondary School takes safeguarding seriously. Any offer of employment will be subject to satisfactory references and an enhanced DBS check.
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