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LEARNING SUPPORT ASSISTANT - JOB DESCRIPTION[image: ][image: ]
Reports to: Class Teacher/Headteacher
Part time:  38 Weeks per year (term time only)
Salary: Grade 2 points 2-4 FTE £24,414 - £24,796 (salary will be pro rata for weeks per year and hours)
Job type: Permanent

[bookmark: _GoBack]Main Purpose:

To undertake education support duties and assist the class teacher in the day to day needs of the pupils in their care, to enable the teacher to implement the curriculum and respond to the pupils’ needs. 
 
 
Main Tasks 
 
· Provide pupils with the level and type of support specified by the teacher /SENCO, whilst at the same time encouraging the pupils towards independence.
 
· Establish a good relationship with pupils by using language and other communication skills that are appropriate and the pupils can understand and relate to. 
 
· Encourage pupils to interact with each other in an appropriate and acceptable manner. 
 
· Promote positive pupil behaviour in line with school policies by the use of praise and encouragement. 
 
· To supervise and support the activities of individual and groups of children under the direction of the teacher. 
 
· To undertake playground supervision during the mid-morning breaks and to deal with any behaviour incidents and, where necessary, report difficulties to a member of the teaching staff. 
 
· Work under the direction of the teacher to prepare and maintain an effective learning environment, by preparing work materials and apparatus and clearing up afterwards.   
 
·  To liaise regularly with the teacher and/or take part in planning meetings and any other meetings as required. 
 
· To take part in training activities offered by the school to develop knowledge and skills within the role

· To abide by and work towards all the policies within the school e.g. Health and Safety 
 
· To carry out the above duties in accordance with the Schools Equal Opportunities Policy. 

The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment the context of the job, skills and grade.

The duties and responsibilities of any post may change from time to time, and post holders may be expected to carry out other work not explicitly mentioned above which is considered to be appropriate the exiting level of responsibility vested in the post.




[bookmark: PersonSpec]Person Specification: Teaching Assistant
	Experience:
(preferable) 
	· Experience working with children across primary age range
· Ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment
· Working knowledge of relevant policies/codes of practice and general awareness of relevant legislation.
· Understanding of principles of child development and learning processes and barriers to learning


	Qualifications or Training:
	· English and Maths GCSE Grade C or above (or equivalent)



	Practical Skills:
	· Necessary skills to manage classroom activities and the physical learning spaces safely
· Have the ability to work calmly under pressure and have the ability to adapt quickly and effectively to changing circumstances/situations.
· An ability to use own initiative, work independently, motivate and inspire with a creative approach to problem solving
· Organise and keep effective records.
· Ability to raise self-esteem in children.
· Excellent communication skills, both verbal and written.
· Good interpersonal skills with children and adults.
· The ability to critically evaluate own performance
· Flexible with effective time management skills
· Willingness to utilise the possibilities of ICT in the development of the post

	
Personal Qualities & Attributes:
	· Ability to relate well to children and adults
· Calm and patient with children.
· Ability to work within a team.
· Enthusiastic and flexible.
· Ability to smile when things do not go quite according to plan!
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