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Woods Loke Primary School 


	Class Teacher






Job Description

[bookmark: _heading=h.gjdgxs]Responsible to: Headteacher

Key Objectives

The Hartismere Family of Schools is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Teachers are responsible for

· Ensuring that pupils make the best possible progress through the planning and delivery of high-quality learning opportunities 
· Fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions Document 
· Meet the expectations of the Teachers’ Standards regarding the practice and professionalism of staff 

Duties and responsibilities

 Teaching 
· Plan and teach well-structured lessons, following the school’s approach to planning and working   collaboratively with colleagues to achieve the very best outcomes for pupils 
· Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils, making accurate and productive use of assessment 
· Adapt teaching to respond to the strengths and needs of pupils 
· Set high expectations which inspire, motivate and challenge pupils 
· Promote good progress and outcomes by all pupils 
· Demonstrate excellent subject and curriculum knowledge 
· Ensure that the learning environment reflects the high aspirations set for all pupils and supports quality learning opportunities 

Whole-school organisation, strategy and development 
· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, so as to support the school’s vision and values 
· Make a positive contribution to the wider life and ethos of the school 
· Work with others on curriculum and pupil development to secure agreed outcomes 

Health, safety and discipline 
· Promote the safety and wellbeing of all pupils 
· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment 

Professional development 
· Take an active role in the school’s appraisal procedures 
· Take part in further training and development in order to improve own teaching 
· Contribute positively to staff meetings and training opportunities 

Communication 
· Communicate effectively with pupils, parents and carers 
· Build strong communication channels with colleagues 

Working with colleagues and other relevant professionals 
· Collaborate and work with colleagues and other relevant professionals within and beyond the school 
· Develop effective professional relationships with colleagues 

Personal and professional conduct 
· Uphold public trust in the profession and maintain high standards of ethics and behaviour at all times 
· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality 
· Understand and act within the statutory frameworks setting out their professional duties and responsibilities 

Management of staff and resources 
· Direct and supervise support staff assigned to them, and where appropriate, other teachers 
· Deploy resources delegated to them 





Safeguarding
 
Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
· Work with the designated safeguarding lead (DSL) to promote the best interests of pupils, including sharing concerns where necessary 
· Promote the safeguarding of all pupils in the school 

Other areas of responsibility 
· Read and follow the relevant school policies
· Undertake training required to develop in the role 
· Ensure all duties and responsibilities are undertaken in line with the school’s health and safety policy
· Contribute to the safety of children and young people and protect them from harm

Additional Duties

· Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive or exhaustive list of all tasks that the postholder may be required to carry out. The postholder may be required to do any other duties, tasks or responsibilities appropriate to the level of the role, as directed by the Headteacher.

· This job description may be amended at any time in consultation with the postholder. 

Last review date: Next review date: 
Headteacher/line manager’s signature:	_______________________________________
Date: 						_______________________________________	
Postholder’s signature:			_______________________________________
Date: 						_________________________________




Person specification
	CRITERIA
	QUALITIES

	Qualifications 
and training
	First aid training (or willingness to complete it)
GCSE English and maths (or equivalent)


	Experience
	Carrying out administrative tasks 
Dealing with face-to-face and telephone interactions 
Working with children or young people 
Working and collaborating within a team  


	Skills and knowledge
	Good oral and written communications skills
Ability to respond quickly and effectively to issues that arise
Ability to plan, organise and prioritise to meet deadlines
Ability to use own initiative and take action accordingly 
Excellent attention to detail 
Ability to use IT packages including word processing, spreadsheets and presentation software 
Ability to use relevant office equipment effectively 
Ability to build effective working relationships with colleagues 
Understanding of data protection and confidentiality 
Understanding of safeguarding


	Personal qualities
	Commitment to promoting the ethos and values of the school and getting the best outcomes for all pupils
Commitment to acting with integrity, honesty, loyalty and fairness to safeguard the assets, financial probity and reputation of the school
Ability to work under pressure and prioritise effectively
Commitment to maintaining confidentiality at all times
Commitment to safeguarding and equality
Embraces change well
Deals with difficult situations effectively
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