Person Specification

Teaching Assistant 
Job Title: 

Teaching Assistant
Place: 


Cockfield C of E Primary School
Salary:
 

£25,614 FTE (£13.28 per hour)
Responsible to: 
Executive Head/Head of School

Line Manager: Class Teacher/Head of School
Term of Contract: 
Permanent
Hours: 


15 hours 50 min per week: Monday – Friday 8:50am – 12:00pm (term time only)
Start Date:  

January 1th 2027
Purpose of Job: to support the learning, development and wellbeing of pupils, working alongside the class teacher to help all children access learning and make good progress. The Teaching Assistant will provide support to individual pupils and groups, helping to create a positive, inclusive and engaging learning environment.
Liaison with: Head of School/ Classroom Teacher
Responsibilities of the post:
Supporting pupils
· To provide learning support for pupils in class or small group situations. 
· Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities.

· Assist with the development and implementation of Individual Education/Behaviour plans and Personal Care programmes.

· Establish constructive relationships with pupils and interact with them according to individual needs.

· Promote the inclusion and acceptance of all pupils.

· Encourage pupils to interact with others and engage in activities led by the teacher.

· Set challenging and high expectations and promote self-esteem and independence.

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher.
Supporting the teacher
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work.

· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals.

· Assist with the planning of learning activities.

· Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed.

· Provide detailed and regular feedback to teachers on pupils achievement, progress, problems etc.

· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

· Establish constructive relationships with parents/carers.
Supporting the school 
· To foster links between home and school.

· To participate in relevant professional development as deemed appropriate.
· To understand and apply the school policies on learning and behaviour, and the statutory guidelines relating to disability discrimination and special educational needs.
· To maintain confidentiality and sensitivity to the pupils’ needs but have regard to the safeguarding procedures of the school.
· To carry out duties as directed by the SENCo or Head of school
Supporting the curriculum 
· Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses.

· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use.

· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use.

Personal Specification for Teaching Assistant
You will need to: 

· Have experience of working with children in an educational setting and have a level 2 qualification. 
· Have experience supporting groups of children and promoting their learning.
· Have knowledge and understanding of the different social, cultural and physical needs of pupils.
· Have an interest in how children learn and behave.
· Provide appropriate role models of behaviour both in the classroom and around school.
· Really care about children, particularly those with learning barriers.
You must be able to:
· Carry out tasks and responsibilities under the direction of the Class Teacher
· Communicate effectively and appropriately to pupils with different abilities and ethnic backgrounds.
· Motivate pupils to learn and reach their full potential.
· Motivate pupils to be sociable.
· Assist with the organisation of the learning environment. 

· Maintain accurate records of the pupils.
· Work effectively with other adults in the school and wider community.
· Be a responsible and trustworthy role model.
· Have patience and be flexible and innovative with a clear understanding of how children might find learning new concepts and remembering taught concepts difficult.
· Respect and maintain confidentiality but have regard to the safeguarding protocols of information sharing where necessary.
· Attend training courses considered appropriate for the post.  
Additional Information
We reserve the right to close the advertisement early if we receive a high volume of suitable applicants.  Please ensure you submit an application at your earliest convenience.
Closing date: 6th November 2026. Interview dates are scheduled for week beginning 9th November 2026. However, candidates should be aware that interviews will be taking place on a rolling basis as soon as applications are received.

[image: image1.png]



