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Job title: Learning Support Assistant (LSA)
Pay Grade: Grade 3 - £26,017 - £26,847pa pro rata
Responsible to: Senior Leadership Team
Core Purpose

Working alongside the class teacher, the core purpose of this role is to provide high quality teaching and learning support that meets the needs of the pupils at Bures CEVC Primary School and that will enable the school to achieve its vision and school development priorities.
Job Purpose

· To provide service delivery within the requirements of the National Curriculum for Key Stages One and Two.

· To work in partnership and complementary to the class teacher or lead professional (e.g.,HLTA, cover supervisor), in order to help meet the aims of Bures School. The class teacher or lead professional are responsible for planning the overall policy and curriculum, and LSAs are given some responsibility for planning part of the programme and are to play a full part in its implementation.
Major Tasks, Duties and Responsibilities

Support for Children

· Lead the whole class, a group or work with individual pupils, as directed by, and in agreement with, the class teacher
· Share responsibility for safety, health and welfare of children at all times

· Ensure all children have access to the full curriculum

· Relate well to children

· Guide the development of children’s social behaviour and attitudes

· Frequently supervise children on activities without a teacher present including outdoor

activities (may include breaktime and lunchtime supervision)
· Teach, observe and assess children’s development and progress

· Mark and give feedback in line with guidance
Support for the Teacher

· Organising materials and equipment for use within the classroom

· Sharing responsibility for care and maintenance of resources and equipment

· Assisting in preparation and clearing up of activities and encouraging children to help

· Sharing responsibility for display

· Contributing to curriculum development, ensuring a stimulating environment

· Taking responsibility for implementing specific pre-planned activities

· Taking on other tasks such as lunch time supervision, when required
· Attend LSA staff and planning meetings

Support for the Parents

· Encourage parents and carers to be involved in the setting and their children’s learning

· Establish good relationships with parents and carers

· Build up a trusting relationship with parents/carers 

· Take part in home visits when appropriate and required

Supporting the School
· Support the vision, aims and policies of Bures School
· Promote the ethos of Bures School at all times

General tasks

· Be aware of and comply with policies and procedures relating to safeguarding, health,

safety and welfare, security, confidentiality and data protection, reporting all concerns to an appropriate person;

· Contribute to the overall ethos/vision/aims of the school;

· To liaise with the class teacher;

· To undertake playground supervisory duties directed by Headteacher;

· To supervise children if class teacher has to leave the area;

· Attend and participate in relevant meetings as required;

· To assist in meeting the physical care needs of pupils as required;
· To assist in the organisation and delivery of whole-school events;
· To provide clerical/admin support e.g. photocopying, typing, filing, collecting money,

administer and analyse assessments etc.
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	Attributes
	Essential 

	Desirable

	Education & Qualifications

	· Good command of numeracy and English.

· 5 GCSEs C+
	· NVQ Level 3

· GCSE maths and English C or above.

· ‘A’ level qualifications.

	Knowledge & Understanding

	· Ability to work well as part of a team.

· Understanding of how children learn.

· An understanding of classroom roles and responsibilities.

· Good working knowledge of national curriculum and other relevant learning programme.
· Good working knowledge of relevant policies and codes of practice and awareness of relevant legislation.
	· Training in relevant strategies in appropriate curriculum or learning area.

· Knowledge of effective intervention programmes.

	Experience

	· Experience of working with relevant age groups within a learning environment.

· Experience in a relevant discipline.


	· Experience of working with children with additional/complex needs.

	Skills & Attributes

	· Good level of general clerical, organisation and administrative skills.

· Ability to observe, monitor and provide constructive feedback on pupils’ progress.
· Ability to understand the roles of parents and carers in pupils’ learning and demonstrate ability to liaise with parents and carers sensitively and effectively.
· Ability to provide necessary personal care to children.
· Ability to successfully complete all required training, including safeguarding and first aid training as required.
	· ELKLAN speech & language trained.

· Dyslexia-friendly trained.
· Read, Write Inc trained.

· Talk 4 Writing trained.

	Teaching & Learning

	· Ability to build and maintain effective relationships with pupils, treating them equitably with respect and consideration.

· Ability to contribute to plan effective actions and offer verbal and written feedback for all pupils, including those at risk of underachieving.

· Ability and willingness to identify own training needs and participate in training and evaluate own learning.
	· Has been involved in a successful Ofsted.

· Has a working knowledge of raising attainment.



	Attitudes and Values

	· Shows a growth mindset.

· Is energetic and enthusiastic.

· Always seeking ways to develop own practice and learn new skills.

· Committed and dedicated to the school.
	



