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               Ipswich Opportunity Group  
Registered Charity No. 1012778

Co-ordinator - Cheryl King

Tel: 07746 580132

Email: ips.opportunitygp@btinternet.com
JOB DESCRIPTION
JOB TITLE  :  Playleader

1.
To help to organise and run play sessions of the Opportunity Group, ensuring that appropriate standards of therapeutic play are maintained.

2.
To make and maintain contact with families. 
3.
To ensure learning journeys are maintained.
4.
Liaise with the Co-ordinator regarding children’s needs.

5.
As a member of the team, to give assistance and support to the 


Co-ordinator and other staff members in carrying out the work and aims of the Group.

6.
To maintain liaison with local playgroups.

7.
To be responsible for the safe and hygienic use of play equipment, arranging with the Co-ordinator for the repair or replacement of any damaged items.

  8.
To ensure that adequate supplies of art, craft and play materials and refreshments are maintained.

9.
To be responsible for leaving the premises clean and tidy after each play session, ensuring correct storage of material, equipment etc.

10.
In the Co-ordinator’s absence to take appropriate action to ensure the continued safety of parents, children and others when using the Group’s facilities.

11.
 To devise, with the Co-ordinator, staff and volunteers, outings and special events and to be responsible for the supervision of such events.

12. To attend Committee meetings if required by the Committee.

13. To undertake any other relevant and reasonable duties which may from time to time be deemed necessary in furtherance of the work and aims of the Group.

14. To adhere to the policies of the Group.

15. To endeavour to attend appropriate training opportunities.


