Person Specification

Teaching Assistant – Hardwick Primary School 
Job Title: Teaching assistant 
Place: Hardwick Primary School                                
Salary: Grade 2.2:  £22,367 per annum FTE 
Responsible to: Headteacher 
Line Manager: SENCo/Class teacher
Term of Contract: Permanent 
Hours:  31.25 (term time only)
Start Date: As soon as possible
Purpose of Job: To assist and support pupils in both key stage one and two. 
Liaison with: Head teacher, SENCO,  Class teachers, family, and other support staff, which may include outside agencies, e.g. Speech and Language Therapists, inclusion specialists on behalf of the SENCo should the need arise.
Key Responsibilities

Supporting Pupils

· Provide learning support within the classroom, working with pupils individually or in small groups.

· Develop a clear understanding of the individual needs of pupils and seek guidance from the SENCo, class teacher, and external agencies as needed.

· Help ensure all pupils can access a full range of learning activities, adapting materials where necessary (e.g. worksheets, visual prompts, games).

· Prepare and adapt resources as recommended by the SENCo or relevant professionals (e.g. Educational Psychologist).

· Foster an inclusive and supportive learning environment across the school.

· Use praise, encouragement, and rewards to promote positive learning behaviours.

· Support children’s social development and inclusion within group activities and play.

· Attend relevant training and meetings to stay up to date with best practice in supporting pupils with SEND.

Supporting the Class Teacher and SENCo

· Work as part of the team to promote the well-being and personal development of all pupils.

· Attend planning meetings with the class teacher and/or SENCo to discuss pupil support strategies.

· Provide feedback on pupil progress, behaviour, and concerns to the class teacher, SENCo, and external agencies where appropriate.

Supporting the School

· Build positive relationships between home and school to support pupil progress.

· Engage in professional development opportunities and relevant training.

· Understand and follow the school’s policies on teaching, learning, behaviour, and safeguarding.

· Maintain confidentiality while being mindful of safeguarding procedures and protocols.

· Carry out additional tasks as directed by the SENCo or Headteacher.


Person Specification

Essential Attributes:
· A genuine interest in supporting children’s learning and development.

· Understanding of how children learn and the challenges some may face.

· High levels of patience, empathy, and flexibility.

· Ability to model positive behaviour and encourage it in others.

· Excellent communication skills, with the ability to support pupils from a range of backgrounds and with differing needs.

· Able to use initiative and respond flexibly to changing circumstances.

· Committed to inclusion and equality of opportunity for all pupils.

Desirable:
· Previous experience working with children with SEND in a primary school setting.

· Knowledge of a range of special educational needs and strategies for supporting them.

· Familiarity with safeguarding procedures and the importance of confidentiality.

You should be able to:
· Work independently under the guidance of teaching and leadership staff.

· Motivate pupils to learn and develop socially.

· Support the organisation of a purposeful and safe learning environment.

· Keep accurate records as required.

· Work collaboratively with staff, parents, and external professionals.

· Attend and contribute to professional development and training sessions.



This role is an excellent opportunity for someone who is passionate about helping children to thrive, learn, and grow. If you are enthusiastic, caring, and committed to making a difference, we would love to hear from you.
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