Job Description – Cleaner – Sexton’s Manor Primary School

Reports to: Caretaker 
Grade: Grade 2 (Salary as per Trust Pay Scales)
Hours: 12.5 hours per week, Monday – Friday 3.15pm – 5.45 pm, 39 weeks per year.
Contract: Permanent
Start Date: As soon as possible  

At Sexton’s Manor Primary School we aim to provide quality education within a happy and welcoming environment.
MAIN DUTIES AND RESPONSIBILITIES
- To be part of a team responsible for the general cleanliness of the school and to maintain the premises (both internally and externally) in a clean and safe condition for staff, pupils, parents and community users.
- The person appointed to this role will be expected to have enthusiasm and commitment for improving the school within areas of their direct responsibility.
- To be responsible for promoting and safeguarding the welfare of children and young people within the school.
 During term time you will be required to clean and maintain the section allocated to you to the highest possible standards. 
Principal duties include: 
● General cleaning of classrooms, offices, stairs, corridors, cloakrooms and toilets 
● Emptying waste bins, ensuring that recycling is separated 
● Using the buffing machine (as directed by the caretaker), training will be given as required 
● Reporting damage and vandalism to the caretaker or office team 
● Being vigilant with regard to strangers, challenging them if appropriate and asking them to leave the premises if necessary 
● Ensuring compliance with the School’s Health, Safety and Welfare policy, including wearing personal protective clothing provided by the School.
Health and Safety
Ensure the proper use and storage of all tools and equipment being used to fulfil the job description.
To ensure duties are undertaken in accordance with the School's Health and Safety policy including risk assessment and safety systems and to wear protective clothing as required and in line with Health and Safety protocols.
Other Responsibilities
- To undertake duties of a similar nature and responsibility as may be required from time to time by the Headteacher
- To carry out all duties in line with the Trust and school’s policies.
- Maintain all logs, including paper and online, and appropriate records and actions in accordance with procedures.
- To be able to communicate effectively both orally and in writing.
- To work as part of a team and form good relationships with other colleagues.
- To maintain confidentiality over matters relating to the school, pupils, staff or parents.
- To respond in a courteous manner to enquiries from the school community and external visitors as appropriate.
- Actively participate in any appropriate training when required.
Safeguarding and Equality
- Sexton’s Manor Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
- You must be prepared to implement the Trust’s Equalities Policy at a level appropriate to the job and must always carry out your duties with due regard to this policy.
Additional Information
- The list of duties in the job description should not be regarded as exclusive or exhaustive. You may be required to undertake other reasonable duties as required.
- The Headteacher reserves the right to update your job description to reflect changes to your role.








Person Specification – Caretaker/Cleaner – Sexton’s Manor Primary School
You should be well organised, efficient, reliable and flexible, and have the ability to work effectively as part of a team
Experience:
•	Previous experience in cleaning, (desirable).
•	Experience working independently and as part of a team.
•	Experience working in a school environment or with young people is desirable.
Qualifications or Training:
•	Good numeracy and literacy skills.
•	Awareness of Health and Safety regulations (training can be provided).
•	COSHH awareness (training can be provided).
•	Willingness to undertake relevant training such as fire safety, first aid, and safeguarding.
Practical Skills:
•	Ability to carry out a range of cleaning, caretaking, and minor maintenance tasks to a high standard.
•	Ability to safely handle and store cleaning materials and maintenance equipment.
•	Ability to follow schedules and procedures for routine and non-routine tasks.
Personal Qualities & Attributes:
•	Reliable, punctual, and trustworthy.
•	Proactive and takes pride in maintaining a clean and safe environment.
•	Flexible and adaptable to the changing needs of the school.
•	Excellent communication and interpersonal skills with staff, pupils, visitors, and contractors.
•	Ability to maintain confidentiality and professionalism at all times.
•	Commitment to safeguarding and promoting the welfare of children and young people.

