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Job Description: Learning Support Assistant


	Job title:
	Learning Support Assistant 

	Reports to (job title):
	Co-Headteachers/SEN Co-ordinator / Class Teacher/ Phase Leader

	Type of Position
	Full Time / Part Time

	Hours of work:
	** hours per week

	Salary:
	Grade 2 , depending on experience.  This is paid pro rata on a term time only basis.

	Job Purpose
	· Support the teacher in the classroom and in preparation for lessons.
· Support children in their educational and social development.
· Provide extra support for pupils with special educational needs or disabilities.
· Provide extra support for pupils with English as an additional language.



Main duties/responsibilities
	Main Activities

	Support Children to access the curriculum with mathematics, reading and writing on an individual, class or small group basis.

	Help children who need extra support to complete tasks.  Develop knowledge of the learning support needs of individual pupils.

	Give extra support to children with special educational needs, disabilities or English as an additional language.

	Help the teacher to develop learning programmes and activities, and adapt appropriate materials.

	Assist the teacher with marking and correcting work, and other administrative tasks.

	Prepare the classroom for lessons and practice good housekeeping to ensure the classroom remains in good order.

	Listen to children read, read to them and tell them stories, promote a language rich environment modelling speech enabling quality interactions.

	Provide general clerical support e.g. photocopying, filing, collating reports.

	Supervise group activities.

	Look after and care for children who are upset / unwell, fostering nurturing, respectful relationships and pupil wellbeing.

	Be aware of and comply with policies and procedures relating to child protection, equal opportunities, safeguarding, e-safety, health & safety, security, confidentiality and data protection reporting all concerns to the appropriate person.

	Participate in training, other learning activities, meetings and performance development as required including First Aid and Safeguarding for example.

	 Display and present the children’s work as requested.

	Manage pupil behaviour in line with schools policy promoting positive behaviour management strategies.

	For the pupils you are supporting:
· Aid their learning as effectively as possible
· Clarify and explain instructions
· Ensure they are able to use any equipment and materials provided
· Assist them in areas of development such as language, behaviour and social skills.
· Help them to concentrate on and finish work set for them.
· Meet physical needs as required while encouraging independence.
· Assist with the development and implementation of EHC plans and pupil passports.

	Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses.

	Support the use of IT and computing in learning activities and develop pupils’ competence and independence in its use.

	Assist with the preparation and maintenance of equipment/resources required to meet lesson plans/relevant learning activities to support the delivery of an enriched curriculum.

	Accompany staff and pupils on visits and trips as required and take responsibility for a group under the supervision of a teacher.



Person specification 
	
	Essential
	Desirable

	Qualifications and training
	Previous relevant experience of working with children
Education to secondary school level at least
Knowledge and understanding of child development and children’s and families’ needs
Understanding of the importance of safeguarding

	Previous experience working in a school setting
Relevant qualification with regard to working with children, such as NVQ 3

	Organisation
	Ability to plan and organise
Ability to recognise and identify problems
Ability to record and pass on information accurately
	Ability to cope with many roles / responsibilities
Understanding of the importance of parental involvement

	Special Skills and Interests
	Ability to encourage an enable others to develop their full potential
	· First Aid, Music, Arts & Crafts, Computing
· Any extra interests related to childcare

	Disposition and attitudes
	· Ability to build relationships and to lead and work as part of a team
· A friendly, helpful, caring and flexible approach
· Open-mindedness and patience
· A commitment to equal opportunities
· Ability to maintain confidentiality in all school matters
	· High levels of self-confidence
· Ability to relate well to other professionals

	Physical attributes and other circumstances
	· Ability to physically fulfil the responsibilities of the post
· Willingness and ability to attend appropriate meetings and training
· Reasonable person presentation
· Excellent punctuality
	· Flexible approach
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