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Grade 4: 35 hours (8.30am – 4 pm), 38 weeks per year                 
Reports to: Headteacher
Responsible for: PPA cover, cover for staff absence, delivering interventions and additional classroom support.

Main Purpose:	
PPA or Subject Release Cover:
The HLTA under the professional direction and supervision of the class teacher/subject leader will: 
· plan, prepare and deliver lessons across the school. 
· mark and assess learning in line with school feedback, marking and assessment procedures 
· record and report on effort,  progress and attainment to class teachers/subject leaders 
· ensure good behaviour of the pupils, following the schools’ expectations and policy.
· Follow school procedures for collection of pupils at the end of the school day.

Whole Class Cover:
The role of HLTA when covering an absent teacher is to:
· undertake whole class teaching, delivering lessons previously prepared by the teacher/year group
· marking the class work in line with school policy
· providing feedback to the class teacher as required
· ensuring the learning environment is respected by pupils and left in a tidy state for the next session. 
· [bookmark: _Hlk43796480]ensure good behaviour of the pupils, following the schools’ expectations and policy.
	
When not teaching lessons, the HLTA will support teaching and learning or deliver interventions to small groups. The following are examples of the types of work that may be carried out - but this list is not exhaustive.

Support for pupils
· Undertake a range of routine tasks to support learning under the direction of the teacher
· Assist an individual pupil, or a small group of pupils, some of whom may have Special Educational Needs and/or Disability.
· As appropriate, look after sick/upset pupils and attend to physical needs, including personal care.

Support for the teacher
· Undertake routine tasks to support the teacher during lessons, e.g. preparing classroom materials, displaying pupils' work, supervising small groups of pupils 
· Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence 
· Maintain basic records
· Assist teaching staff to ensure that the aims and objectives of the school are achieved

Support for the curriculum
· Undertake routine tasks to support the curriculum and assist with events organised as part of the curriculum e.g. sports days
· Support implementation of Government initiatives under the direction of the teacher.

General 
· Be aware of and comply with policies and procedures relating to child protection, e-safety, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person to ensure pupils’ well-being 
· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.
· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace
· To ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy

The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment the context of the job, skills and grade.

The duties and responsibilities of any post may change from time to time, and post holders may be expected to carry out other work not explicitly mentioned above which is considered to be appropriate the exiting level of responsibility vested in the post.
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