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Job description for:  Teaching Assistant
SALARY SCALE: Grade 2, point 3  
 
PURPOSE: To assist in the learning and personal development of the pupils to enable them to make best use of the educational opportunities available to them.     
 
RESPONSIBLE TO:  Class teacher, SENCO, Head of School and Executive Headteacher 
 
PLACE OF WORK:  Bramford C of E Primary School (Please note, all contracts are federation contracts.)  

 
Main Duties and Responsibilities  
Support for pupils 
Undertake a range of tasks to support learning for pupils as effectively as possible in whole class, small group and 1:1 situations both within and outside of the mainstream classroom by, for example:
· Promoting positive values, attitudes to learning and good pupil behaviour in line with school policy.
· Establishing supportive and effective relationships with pupils 
· Motivating and encouraging pupils as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to pupil’s needs and to support them in developing their resilience and perseverance when completing tasks
· Ensuring pupils are able to use the equipment and materials provided and help to make/adapt resources as necessary 
· Assisting small groups of pupils/individuals in particular areas, e.g. speech and language, reading, spelling, phonics, numeracy, handwriting/presentation etc 
· Supporting the use of specific interventions and / or teacher planned activities
· Accompanying pupils on educational visits 




Support for the class teacher
· Monitoring pupils responses to learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes. 
· providing regular feedback on the pupils’ learning and behaviour to the teacher
· Keeping records of pupils’ behaviour and assisting the teacher in fostering links between home and school e.g. completing home-school communication books
· marking pupils’ work (if appropriate) under the direction of the class teacher
· Undertaking routine tasks to support the curriculum and assist with events organised as part of the curriculum e.g. sports days
· Providing additional nurture to individuals when requested by the class teacher 

Other
· know and follow the staff code of conduct and key school policies such as Safeguarding and Child Protection and Behaviour 
· Maintain strict confidentiality 
· Take part in training activities offered by the school to further knowledge and skills  
· As appropriate, look after sick/upset pupils and attend to physical needs. 

The duties listed above are examples of duties at this level and other duties of a similar level/nature may be undertaken by individuals and are not excluded simply because they are not itemised. 
The duties and responsibilities of this post may vary from time to time according to the changing demands of the school. It may include ad hoc duties, which require some initiative, and the need to make day-to-day decisions about workload, within a clear framework. 











PERSON SPECIFICATION – Teaching Assistant 
	
	Essential
	Desirable 

	Qualifications and Training 
	-good levels of literacy and numeracy (GCSE or equivalent)
 
	-A Levels 
-Relevant training/additional qualifications in working with children 
-First Aid

	Relevant Experience
	-Recent Primary School experience  
	-Experience of working with children in EYFS, Key stage 1, Key Stage Two
-Safeguarding training 
-Experience of SEN and Safeguarding
- Experience of a therapeutic approach to inclusion

	Skills and Knowledge 

	-Positive and effective behaviour management skills
-The ability to think creatively, develop new ideas, use own initiative and be open to new initiatives to support pupils
- Be reliable, flexible, adaptable and resilient
-Good time management skills
- Caring skills e.g. attend to sick/injured pupils, make arrangements as required
	-Knowledge and experience of effective approaches for supporting pupils in Key Stage Two
- Ability to work with children in different age groups

	Interpersonal communication skills
	-Effective communication skills
-Ability to build positive relationships with pupils, staff and parents on a daily basis
-Ability to inspire and motivate pupils to learn
-Ability to maintain appropriate level of confidentiality 
	

	Other attributes
	-Be able to maintain a professional manner at all times
-IT Literate 
-The post holder will be expected to make day to day decisions about own workload, within clear guidelines and procedures and where appropriate.
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