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Horizon School
Grade 3 – Learning Support Assistant
	Job Details:  
 
Salary: Grade 3 (point 4-6) £24,404 – 25,183 per Annum (Pro Rata)
Hours: 35 hrs per week / 39 weeks of the year (Term time only) 
Contract type:  Permanent
Reporting to: Headteacher 
 

	Main Purpose 
To provide support to the teacher and through this to students and to the teaching of the curriculum.  To work under the direction of the teacher, whether in the whole class, a small group, or with an individual pupil. 
 
All student facing staff within the school are expected to take on as reasonable additional duty delegated by the Headteacher.  
This role is primarily a single site role based within the Secondary and Primary Site; however, there may be a requirement to work at our Dragonfly site as delegated by the Headteacher.  
 
The duties and responsibilities of any post may change from time to time, and postholders may be expected to carry out other work not explicitly mentioned above which is considered to be appropriate to the existing level of responsibility vested in the post. 

	Qualities 
The postholder will be expected to have considerable expertise/specialism. The work will involve responding independently to unexpected problems and situations.   
The postholder has access to a line manager for advice and guidance on unusual or difficult problems.  
All Learning Support Assistants are expected to maintain and meet the competencies set out with the professional standards for Teaching Assistants 2016: 
Advice template (maximisingtas.co.uk) 
· expert communication skills 
· superior listening skills 
· deep knowledge and passion for their subject matter 

	· the ability to build caring relationships with students 
· friendliness and approachability 
· excellent preparation and organisation skills 
· strong work ethic 
· community-building skills 
· high expectations for all 
 

	Accountabilities 
 

	A 
 
	Support for students 

	B 
	Support for teachers and curriculum 

	C 
	Generic responsibilities for Learning Support Assistant 


 
	Area of Accountability A: 

	Support for students 

	· Undertake a range of more specialised tasks to support learning and student engagement e.g. supporting literacy and numeracy work, listening to reading, subject specific work etc; 
· Work with students, either one-to-one or in small groups.
· To engage and build positive relationships with vulnerable learners to provide effective education in order to achieve agreed outcomes.  
· Support students with balancing their work from registered schools and current curriculum.
· Use detailed knowledge of specialist skills to support students’ learning.  
· Participate in the supervision of learners’ during curricular and non-curricular activities.
· Promote independence and employ strategies to recognise and reward personal achievements 
· Anticipate and manage behaviour constructively, promoting self-control and independence.  


 
	Area of Accountability B: 

	Support for teachers and curriculum 

	•	Organise and manage appropriate learning environments and resources. 
•	 To work with the class teacher to review and monitor the achievements of learners’ (including increasing confidence and ability to take charge of their own learning) and to make arrangements to celebrate their success and achievements; 
•	Record progress and achievement in lessons/activities systematically and provide evidence of range and level of progress and attainment.  
•	Provide support for the teacher during lessons, e.g. through directed work on required curriculum areas, including supervising small groups of students; 
•	If required and where appropriate attend SEND, and other meetings as directed by SENDCo; 
•	Support teachers to assess student needs and progress and use detailed knowledge and specialist skills to support learning and promote independence; 
•	Contribute to the development and implementation of Regulation Support Profiles and Personalised Action Plans for students and attend and contribute to reviews.
•	Deliver learning activities to learners’ within agreed system of supervision, adjusting activities according to learner responses/needs.  
•	Select and prepare resources necessary to lead learning activities, taking account of learners’ interests, learning styles, language and cultural backgrounds.  


 
	Area of Accountability C: 

	Generic responsibilities for Learning Support Assistant  

	· Support the school values and ethos; 
· Follow school policies, practices, and procedures; 
· Participate in the annual appraisal system; 
· Support equal opportunities measures and promote anti-discriminatory practice; 
· Support safeguarding and child protection measures and promote the welfare of students; 
· Play an active part in the upkeep of good relationships and behaviour within the school; 
· Undertake any other reasonable duties commensurate with the role and grade as determined by the head teacher or line manager 
· Model and promote high expectations of conduct and learning


 
 
Please note   
This job description sets out the major duties and other tasks associated with the stated purpose of the post. Other duties of a similar nature and/or level undertaken within the school are not excluded simply because they are not itemised. The above list of job duties is not exclusive or exhaustive and the postholder will be required to undertake such tasks as may reasonably be expected within the scope and grading of the post.  
Working with learners within a Pupil Referral Unit setting who have Special Educational Needs & Disabilities requires a particular understanding and appreciation of the individual needs, such as physical limitations, learning, social, emotional, mental health and language difficulties or problems with organisation. The behaviour of such learners can be extremely challenging and is therefore emotionally and physically demanding. In some cases, the nature of the learners’ special need may result in staff being verbally or physically assaulted.   
Though you will have one site named as your normal place of work; however, as part of your role you will be required to travel to other sites within the Horizon School provision.   
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Person Specification 
	Criteria 
	Essential 
	Desirable 
	Assessment method 

	
	
	
	A 
	I 

	Education and Qualifications 
	· GCSE or Equivalent Maths and English at Grade C or above (4 and above) 
	· Qualifications at Level 3 or above  
· Continuing Professional Development relating to supporting SEMH 
· HLTA, NVQ or similar supporting students with additional needs 
	X 
	 

	Experience 
	· Demonstrable experience working within the relevant Key Stage  
· Demonstrable experience supporting students within the relevant Key Stages 
· Demonstrable ability of a high standard of classroom support in line with teacher assistant standards at relevant Key Stages 
· Experience of supporting the delivery of effective learning to small groups with a diverse range of needs and abilities 
	· Experience applying safeguarding procedures with young people  
· Demonstrable experience of working with young people with challenging SEMH needs 
· Evidence of working within a PRU setting or similar. 
	X 
	X 

	Skills and Knowledge 
	· Ability to accept guidance and direction from teachers 
· Ability to distinguish between the roles and responsibilities of the Teaching Assistant, SENDCo and the Class Teacher 
· Ability to keep written records and support the development of pupils’ literacy and numeracy skills with confidence 
	· An understanding of underlying needs that can lead to behavioural responses  
	X 
	X 
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	· An understanding of the necessity to maintain strict confidentiality 
· A mature, sensitive, and empathic approach. 
· Knowledge or working practice in the education sector and/or schools/academies 
	
	
	

	Personal Qualities 
	· Excellent interpersonal and communication skills (both oral and written) 
· Ability to communicate effectively with individuals and groups of students, teachers and other members of staff, parents, and professionals 
· Ability to work as part of a team 
· Ability to deal with parents sympathetically 
· Experience, or empathy with, working in a multicultural environment 
· IT literate and willing to undertake further training as required 
· Willingness to undertake professional development in the context of rapid development in the use of information technology 
	· Experience of working with parents/carers and professional external to the school 
· Diversity training 
· Aspirational for all students  
· Able to set high expectations in self, students and colleagues 
· Knowledge and understanding of trauma informed practices.
	X 
	X 
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