Rooted in Faith; Enriching Young Minds 

Great Finborough Church Primary School 
EYFS Teacher/ Lead and SENDCo & Inclusion Lead
Job Description
	Job Title
	EYFS Teacher/ Lead

	Qualifications 
	Qualified Teacher Status 

	Responsible to
	Headteacher & The Governing Body 

	Job Purpose 
	The EYFS Teacher/ Lead will be expected to carry out the duties of a teacher in accordance with the Teachers Pay and Conditions Document and other relevant statutory provisions, and to carry out other such associated duties as are reasonably assigned by the Headteacher. 

	Professional Responsibilities 
	· Plan, implement and deliver an appropriately broad, balanced, relevant and inspiring curriculum for pupils, incorporating the areas of learning for Early Years Foundation Stage in line with the policies of the school and national directives.
· Facilitate, support and monitor the overall progress and development of EYFS pupils and designated groups of pupils. 
· Prepare and implement support plans for individual pupils. 
· Foster a learning environment and educational experience which provides pupils with the opportunity to develop and fulfil their individual potential. 
· Lead the development and review of the EYFS curriculum, teaching materials, methods of teaching and assessment in collaboration with the school’s leadership team. 
· Support and contribute to the school’s responsibility for safeguarding children.

	Responsible for
	· Developing the EYFS provision in partnerships with the leadership team of the school. 
· Closely liaising with parents, carers and other professionals within the Early Years Foundation Stage, and the wider school, including fellow staff, subject leaders and colleagues from external agencies (for example, specialist teachers from the LA support services, health professionals and social workers). 
     Motivate children’s learning, both indoors and outdoors,    encouraging learning through experience and interests.
[bookmark: _GoBack]     Ensuring the smooth transition between Pre-School and Reception and Reception to Year 1.

	Duties
	  Teach all areas of the Foundation Stage curriculum. 
  Be responsible and support the EYFS lead to ensure effective planning, preparation and evaluation of all aspects of EYFS provision.   Provide pastoral care and support to children and provide them with a secure environment in which to learn. 
  Develop and produce quality visual aids, teaching resources and areas of continuous provision within the EYFS unit. 
  Organise learning materials and resources, making imaginative use of resources. 
  Assist with the development of children's personal/social and language abilities. 
  Support the development of children's basic skills, including physical coordination, speech and communication. 
  Encourage children's mathematical and creative development through stories, songs, games, drawing and imaginative play. 
  Develop children's curiosity, knowledge and skills through our skills based provision offer. 
  Work with others and contribute to the strong and experienced team ethos of the school, to plan and coordinate work both indoors and outdoors. 
  Share knowledge gained with other practitioners and parents/carers. 
  Observe, assess and record each child's progress and prepare reports for external agencies. 
  Attend in-service training. 
  Ensure the health and safety of children and staff is maintained during all activities. 
  Keep up to date with changes in the EYFS and developments in best practice. 
  Be adaptable and flexible.

	Other Duties
	  Play a full part in the life of the school community, and support its distinct ethos. 
  Follow and actively promote the school’s policies and procedures. 
  Comply with health and safety policy and undertake risk assessments as appropriate. 
  Actively pursue own personal and professional development.



SEND & Inclusion
	Job Title
	SENDCo & Inclusion Lead 

	Qualifications 
	Qualified Teacher Status & Specialist SEND Qualification 

	Responsible to
	Headteacher & The Governing Body

	Job Purpose 
	The Special Educational Needs and Disabilities Coordinator (SENDCo) is expected to lead and manage the strategic development and day-to-day operation of a school’s SEND policy, ensuring all legal requirements are met to raise the attainment and inclusion of students with SEND. They oversee student support, advise colleagues, and liaise with parents and external agencies.

	Professional Responsibilities/ Core Responsibilities: 
	· Strategic Leadership: Developing and implementing the school’s SEND policy, keeping it up to date, and promoting high-quality inclusive practice across the school. 
· Operational Management: Overseeing the day to day provision for pupils with SEND, including tracking progress, managing teaching assistants, and maintaining accurate records. 
· Assessment & Support: Managing the ‘gradual approach’ (assess, plan, do, review) to support learners, ensuring individualised plans are effective. 
· Liaison and Communication: Acting as the main point of contact for parents and carers, and liaising with external agencies such as educational psychologists, speech therapists, and health professionals. 
· Staff Development: Identifying training needs, arranging training and delivering professional development for staff. 
· Compliance: Ensuring compliance with the Equality Act 2010, managing EHCPs, and assisting with statutory assessment applications. 
· Budgets: Ensuring that all the evidence and information required for securing financial resources such as Top-Up Funding is available. 

	Other Duties
	All of the above but related to the inclusion of our LAC, Post-LAC and EAL children. 




