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Job Description  
    
Post:			Pastoral Leader 
Responsible to:	Assistant Headteacher
Salary:                            NJC 37 SCP 15-22 (FTE £27,803 - £31,364)            

Working under the direction of the Assistant Headteacher for Inclusion the Pastoral Leader will: 
· Work with the AHT for Inclusion/SENDCO to develop, implement and evaluate the strategy for pastoral care for all pupils in the school
· Lead on behaviour across the school:
· ensuring school systems are followed
· evaluating school systems to ensure that they are fit for purpose and they promote a culture of high expectations and learning
· supporting with staff CPD
· tracking and analysing data regarding behavioural incidents
· providing appropriate interventions to reduce the number and frequency of behavioural incidents
· supporting with high level behavioural incidents
· support the most vulnerable/challenging students on a daily basis using mentoring
· creating specific, individual behaviour plans
· liaising with other staff, school leaders, pupils, parents and other agencies
· prepare reports for the leadership team and governors 

· Lead on Anti-Bullying across the school:
· ensuring school systems are followed
· evaluating school systems to ensure that they are fit for purpose and they promote a culture of high expectations
· supporting with staff CPD
· tracking and analysing data regarding bullying incidents
· liaising with other staff, school leaders, pupils, parents and other agencies 
· prepare reports for the leadership team and governors  

· Co-ordinate the pastoral support team, ensuring that student/staff concerns are followed-up, monitor the implementation and impact of pastoral interventions  

· Develop and enhance lunchtime provision 

· Be a Deputy Designated Safeguarding Lead 

· To be a positive role model

The above duties are not exhaustive, and the post holder may be required to undertake tasks, roles and responsibilities as may be reasonably requested, allocated or delegated to them by the Headteacher. This job description will be reviewed annually and may be amended at any time, to meet the changing demands of the school, following discussion between the Headteacher and member of staff.


































Person Specification 
	 
	Essential  
	Desirable 

	Right to work in the UK 
	* 
	 

	Knowledge/Qualifications and experience 

	Successful experience working with children in a school/early years environment 
	* 
	 

	Knowledge of relevant policies and procedures 
	* 
	 

	Good reading and writing skills – GCSE grade C or above 
	* 
	 

	Good numeracy skills – GCSE grade C or above 
	* 
	 

	Experience of using of basic IT systems
	* 
	 

	Designated Safeguarding Lead or held a previously accredited safeguarding qualification
	 
	* 

	Basic knowledge of First Aid and understanding of the School 
	 
	* 

	Skills, abilities and personal attributes 

	Evidence of a commitment to safeguarding and promoting the welfare of children and young people 
	* 
	 

	Commitment to promote and support the aims of REAch2 and St Margaret’s Primary Academy 
	* 
	 

	Experience of successfully implementing and evaluating Positive Behaviour Management strategies 
	*
	

	Ability to prioritise work effectively and remain calm under pressure
	*
	

	Ability to handle difficult situations firmly but with compassion and understanding
	*
	

	Ablitity to relate well to adults and children
	*
	

	Ability to analyse data and write clear and concise reports 
	* 
	 

	Ability to work with others to set and implement strategic aims
	*
	

	Ability to inspire and motivate others
	*
	

	Ability to use clear language to communicate information unambiguously 
	* 
	 

	Ability to overcome communication barriers with children and adults 
	* 
	 

	Ability to be adaptable 
	* 
	 

	Ability to listen effectively 
	* 
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