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Job Description - Early Years Practitioner 

“The willows Daycare offers an inclusive, safe, fun environment, giving children the opportunity to develop positive relationships, to thrive and to understand and enjoy the awe and wonder of the world.”

The Willows Daycare is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. We carry out enhanced DBS checks on all staff and volunteers.

Job title:  Early Years Practitioner 

Responsible to: Senior Daycare Manager, Daycare Manager, Deputy Daycare Manager, Senior Early Year’s Practitioners 
 
Responsible for: Key children  
 
Job purpose: To work as part of a team to provide a safe and stimulating, high quality care and education for all children.  
To support individual children’s progress through the effective implementation of the key person role. 
 
As part of your role, you will be required to:
· Follow all Daycare policies and procedures as set out in your induction. 
· Attend work meetings out of normal working hours.
· Attend additional out of work activities such as open days and fundraising events. 
· Attend termly parents’ evenings for key children. 
· Attend any training identified by management, both during and out of normal working hours.
· Maintain confidentiality at all times, both in and out of the setting. 
Your Main roles and responsibilities will be: 
· To follow the Daycare ethos by providing an environment and experiences that promote awe and wonder for all children. 
· Play and interact with children, following their interests, extending their play and learning to further their development.
· Prepare the daily environment according to the weekly enhancement plan, adapting where necessary to meet individual children’s needs and/or interests. 
· Develop and maintain, along with your team a high-quality continuous provision both indoor and outdoor, providing invitations and provocations to play that provoke and inspire children’s learning. 
· Ensure both the indoor and outdoor environment is safe, fit for purpose and suitable for the children to access. Completing daily safety checks and ongoing risk assessments, recording and reporting any concerns.
· Support key children throughout the session following each child’s individual plan. 
· Regularly observe all children throughout the session, paying particular attention to key children. 
· Record key moments, interests and milestones using the Tapestry online learning journey system. 
· Develop a thorough and holistic understanding of your key children, their abilities, interests, characteristics of learning and current level of development across the Early Years Foundation stage. 
· To work closely and build strong relationships with key children’s families. Valuing their contributions and input, gaining further knowledge and understanding of their background. 
· Effectively communicate with parents sharing information on a daily basis.
· Meet with parents termly at parent’s evening meetings to discuss the children’s progress over the term and inform them of plans to support their development during the following term, adding parents input and contributions.
· Regularly track key children’s progress in line with the current Early Year Foundation Stage curriculum. 
· Complete individual development plans for key children, following the Intent, implementation, and impact format.
· To ensure children are appropriately supported and procedures are followed if they are working below age expected level. Notifying the setting SENCO if additional support is required. 
· Ensure children are safeguarded from harm. Recording and reporting all and any concerns, accidents, and incidents. Reporting to the setting safeguarding officer where necessary following procedures set out in the setting safeguarding policy.
· Effectively Support children’s behaviour in line with the setting behaviour policy. Recording and reporting any concerns to the designated behaviour officer following the appropriate procedures.  
· Assist with personal care, i.e., nappy changing, potting training and toileting.
· Prepare and serve snacks and meals in accordance with the setting food and drink policy.
· Assist in maintaining high standards of hygiene and cleanliness in both the indoor and outdoor continuous provision. Ensuring all areas and kept clean, tidy, and accessible throughout the day.
· To value diversity by providing equality of opportunity and anti-discriminatory practice for all children and families.
· Support children’s emotional wellbeing by promoting children’s rights to be strong, resilient, and listened to as set out in the children’s rights and entitlements policy.
· Follow direction from senior staff as well as use your own initiative. 
· Ensure that communication between staff is consistent and effective to strengthen the team and have a positive impact on the wider setting.
· To report any issues of building maintenance immediately to the Daycare management team. 
This job description sets out the main roles of the post; you may be required to carry out any other duties or responsibilities which may be reasonably required of you that are relevant to your level and job position. 
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Person Specification- Early Years Practitioner

	
	Essential
	Desirable

	Education and Training
	· Full and relevant Level 3 or above qualification in Childcare and Education (0-8 years)
· GCSE grade A-C in English and Maths or equivalent.
· Paediatric First Aid.
· Safeguarding children.
· Food hygiene.
· Enhanced DBS check.
	· Early Years Foundation Stage
· Makaton

	Experience
	· Experience of working with children 0-8 years.

	· 1 years Post qualification experience working within an early year setting. 
· Experience of working with children and their families who may live in a socially and economically deprived area.
· Experience of effective implementation of the key person role.

	Knowledge
	· Working knowledge of current Early Years Foundation Stage curriculum.
· Knowledge of early developmental milestones.
· Knowledge and understanding of providing high quality childcare and education.
· Knowledge of providing equality of opportunity and anti-discriminatory practice.
· Recognise parents/carers as the main educators.
· Knowledge and understanding of how to support children with SEND.
	· Knowledge of Early Years foundation stage statutory framework.
· Knowledge of the ‘Every Child Matters’ Outcomes



	Abilities and Skills
	· Ability to interact and engage with children.
· Good verbal communication skills Good written communication skills.
· Flexible.
· Reliable.
· Motivated.
· Good team worker.
· Able to use own initiative.
· Good time management and organisation skills.
· Ability to work to deadlines. 
· Ability to use the key person system. 
· Ability to follow direction from senior staff.
· Ability to observe children.
· Ability to use IT systems.
· Skilled at working in partnership with parents.

	· Skilled at working in partnership with other agencies.

	Additional requirements
	· Hands on approach to working with children and their families.
· Enthusiastic approach to working with children 0-8.
· Passion for developing professional knowledge.
· Imagination
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